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MMOJIOKEHUE OB OBPABOTKE U 3Au1m;_g p,ERqu’JIbelx JAHHBIX
PABOTHHUKOB MAY/I0 «CIII «<BATAKOBO»

[. O0uie MoT0KeHUs

1.1.Tlonoxenne O 3amfTe MepCOHATBHBIX AaHHBIX (mamee — llosoxenue) paboOTHHKOB
MYHWIHTTAIBHOTO aBTOHOMHOTO YUPEKICHHS IOMOIHHTENBHOTO obpasosanms «CriopTHBHAs
mkona «BanakoBoy (Hanee-Yupexuerne) paspaGotaHo B cooTsercTBHH ¢ KoHcTHTyuHeH
Poccuiickoit @enepamun, Tpymossm kojexcom Poccmiickoii @enepaunn (manee — TK P®).
denepanbHeiM - 3akoHOM  «O  TIEPCOHANIBHBIX  JTAHHBIX), Denepanbubiv  3akoHOM  «O6
nHQOpMAliH, HHPOPMAUHOHHBIX ~TEXHOJIOTHAX ¥ O 3allHTe wHpopMaunuy, IpyrHMH
(penepanbHBIMI 3aKOHAMH ¥ WHBIMH HOPMATHBHBIMHU MPABOBBIMH aKTaMH.

1.2. TlosoeHue SIBASETCS NOKATLHBIM HOPMATHBHBIM &KTOM, PErJIaMEHTHPYIOWIMM TMOPsI0K
oBecrTeueH st 3aMIATHI TEPCOHATBHBIX JaHHBIX paGOTHHKOB MPH WX 00paboTke B YUpekIeHNHH. B
TOM YMCIE 3aUIATHI OT HECAHKIIMOHHPOBAHHOTO JOCTYMA. HEMPABOMEPHOTO MX HCMO.Ib30BUAHI
JTH YTPATBI.

1.3. Hactosmmy ITlofokeHHeM oOmpelensieTcss MOpsSAOK TMOJTydeHns, 00paboTKM. XpaHeHHs.
repesiaun ¥ JOBGOro APYroro MCroJb30BaHHs MEPCOHATBHBIX JIaHHBIX paboTHHKa. TpaBa K
00S3aHHOCTH PaBOTHHKOB W PYKOBOAMTENS YUPEKACHHS., @ TakKe OTBETCTBCHHOCTH JIHMIL
JIMCIOLIHX JOCTYT K TIEpCOHATBHBIM JTaHHBIM PaOOTHHKOB, 32 HEBBITOJIHEHHE MPABOBBIN HOPM.
peryupyiomux 06paboTKy 1 3alIHTy MePCOHATBHBIX JaHHBIX PAOOTHHKOB.

| 4. B HactosimmeM [T0M0KeHHH HCTIONB3YIOTCS CIEAYIOUIHE OCHOBHBIE MOHATHS K TCPMUHBI:
nepcoHaNbHbIe NaHHbIe — Jobas WHQOpMALWs, OTHOCAMIAACS K OMPENeNeHHOMY WK
OnpeieiIeMOMy Ha OCHOBAHMHM Takoi wHpOpMauun —(Qu3MHECKOMy JHIY (cyOmexTy
NIEPCOHANBHBIX JAHHBIX), B TOM YHCIIE €ro (GaMuIisi, WM, OTHECTBO, TOX, MECSLL, JaTa W MECTO
pOYCICHNS, ampec, CeMelfHoe, COLUMANbHOe, WMYIIECTBEHHOE MONOKEHNE, oOpa3oBaHue.
1podeccHsi, JOXOIBI, Apyras HHpopMaLms;

3ANMHTA MEPCOHAJBLHBIX JAHHBIX — KOMIUIEKC Mep TEXHWYECKOro, OpraHW3allHOHHOTO M
OpraHN3aHoOHHO-TEXHIHYIECKOTO, TTPAaBOBOr0 XapakTepa, HarpaBJeHHBIX Ha 3allUTy CBEIEHHI.
OTHOCSLIAXCS K OTPENETEHHOMY HIJIH OMpEAessieMOMy Ha OCHOBAHWH TaKoi HHpOpMALHi
(uznueckoMy MLy (CyOBEKTY MepCOHABHBIX JaHHBIX — paboTHHKY):

nepcoHaTbHbIE AaHHbIE paboTHIKA — HHOpMALWs, HeoOXoaMMas paboToaTesnio B CBI3H C
TPY0BBIMH OTHOLIEHHSMH H KACAIOWIASCS KOHKPETHOTO paboTHHKA;

0GLICI0CTYMHBIE TEPCOHANbHbIC JAHHBIE PalOTHHKA — TMEPCOHAIBHBIC JAHHBIC. OCTYTI
HCOTPAHWYEHHOTO KpyTa JIHIL K KOTOPBIM MPELOCTaB/IEH ¢ COrIachs pabOTHHKA HIIN HA KOTOpbIE
B COOTBETCTBHH ¢ ()eIepAlbHBIMH 3aKOHAMH HE PacrpoCTpaHsieTes TpeGoBaHMe COOMOAeHS
KOH(MIEHINATBHOCTH,

paGoTHIK — (H3HTIECKOE JHIO0, BCTYIHBLIEE B TPYIOBbIC OTHOLIEHHS C paboTonareniem;
paboToxATeNb — IOPHIMIECKOE JTHIO, BCTYIHBIIEE B TPYIOBBIE OTHOLICHHS C pabOTHHKOM:
011epaTOp — IOPHAMYECKOE MM (U3HYECKOe U0, OPTraHu3yIolee 1 (urn) ocyLIECTBAsIOLIEE
06paboTKy TIepCOHANBHBIX JAHHBIX PabOTHHKA, @ TaKKe OTPENENSIOee UemH H CONepaHie
06paboTKH TEPCOHANIBHBIX TaHHBIX!

06paboTKa MEPCOHANBHBIX JAHHBLIX PabOTHHKA — ICHCTBHS (oriepaiiu) ¢ MEPCOHATBHBIMH
J@HHBIME paGoTHHKA, BKIOWas cOop, CHCTeMAaTH3alMIO. HAKOIJIEHWE, XpaHeHWe. yTOHHCHHCE



(oOHOBIIEHUE, W3MEHEHHE), HCIIOJIB30BAaHUE, PACHpPOCTpaHEHHWE (B TOM 4YHCIE Iepenady),
o0e3nnuuBaHue, OJOKMPOBAHUE, YHUUTOKEHNE MIEPCOHANIBHBIX IaHHBIX;

HHPOPMAIMOHHASL CHCTEMa TMEePCOHAJBHBIX [JaHHBIX — WH(QOpPMAIMOHHAS CHCTEMA,
IPEeCTaBIIAIOIIAs COOON COBOKYITHOCTb IEPCOHAIBHBIX JAHHBIX, COAEPKAILUXCS B 0a3e TaHHbIX,
a Taxke MHOOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEACTB, MO3BOJISIONINX OCYIIECTBIATH
00pabOTKy TaKUX MEPCOHAIBHBIX JAaHHBIX C UCIOJIb30BAHUEM CPEJICTB aBTOMATU3ALUU UIH 0e3
UCIIOJIb30BaHUs TAKUX CPE/ICTB;

HCNOJIb30BAHME IEPCOHAJIBHBIX [JaHHBIX — JEHCTBUs (Omepanuu) ¢ IEepCOHAIbHBIMU
JAHHBIMH, COBepIIaeMble padoTomareneM (yMOJIHOMOYEHHBIM MM JIUIIOM) B LENAX HPUHSATHS
pEeLICHUH MM COBEPUICHHUS WHBIX ACHCTBUM, MOPOKIAIOIUX HOPUAUYECKHE IOCIEACTBUS B
OTHOIIECHNHM PAOOTHUKOB WM JAPYTHX JHI JUOO MHBIM 00pa3oM 3aTpardBaroIldX IpaBa U
cB00O/1bI PAOOTHUKOB MJIM JPYTUX JIMLL;

KOH(HMIEHIINATBHOCTh TEPCOHAJBHBIX JAHHBIX — 00s3aTeNbHOE IS COOJIIOJCHUS
paboToziaresieM WIM JHUIOM, HOJIYYMBIIUM JOCTYN K IE€PCOHAJIbHBIM JaHHBIM PaOOTHHKOB,
TpeOoBaHUE HE JIOMYCKAaTh UX paclpocTpaHeHus Oe3 cormacusi pabOTHUKA MIIM UHOTO 3aKOHHOTO
OCHOBAHUS;

0JIOKMpPOBaHNe MEePCOHANBHBIX JAaHHBIX — BPEMEHHOE TpeKpalieHne coopa, CHCTeMaTH3aIHH,
HaKOIIJICHUS, MCIIOJIb30BaHMsI, PACHPOCTPAHEHUsI MEPCOHAIBHBIX JAaHHBIX, B TOM YHCIE HX
nepeaauy;

YHUUYTOKEHHE NePCOHAIbHBIX AAHHBIX — JCHCTBUS, B pe3yjibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEP)KAHME  IIEPCOHAIBHBIX JaHHBIX B  HMH(OPMAaLMOHHOM  cHuCTEME
[EPCOHANBHBIX JIAaHHBIX WJIM B Pe3yjibTaTe KOTOPBIX YHUUYTOXKAIOTCA MaTepUalbHble HOCUTEIU
NEPCOHAIbHBIX JaHHbBIX.

1.5. IlepconanbHble JaHHbIE PAOOTHUKOB OTHOCATCS K KaTeropuM KOH(DUICHIMAIBHOM
uH(pOpMaLIUH.

1.6. Hacrosmee [lonoxeHue sBiIsETCS JOKaJIbHBIM HOPMATHBHBIM  aKTOM, KOTOpPBIH
yTBEpXKAaeTCs paboToaaTeeM.

I1. CocTaB nepcoHaJIbHBIX JAaHHBIX PA0OTHHKOB

2.1. K nepcoHaqbHBIM JaHHBIM PAOOTHUKOB, IOJy4aeMbIM paboTOAaTeldeM U MOJUIeXkKalUM
XpaHEHUI0 y paboTojaTens B IMOPSJIKE, MPEeIyCMOTPEHHOM 3aKOHOJaTeNnbcTBOM Poccuiickoit
®enepanyu 1 HacTosKM [lonoxkeHneEM, OTHOCATCS CENYIOIINE JOKYMEHTBI, COACpKAIUECS B
JUYHBIX Jesiax paOOTHUKOB:

KOIMsI MacropTa (MacnopTHbIE JaHHbIE PAOOTHUKA);

KOIUS CTPAXOBOI'0 CBUAETEIHCTBA F'OCYJAPCTBEHHOTO IEHCUOHHOTO CTPAXOBaHMUS;

KOMHMsI TOKYMEHTa BOMHCKOIO y4eTa (JUIsl BOGHHOOOS3aHHBIX M JIUL], MMOJJIekKAIUX MPU3bIBY Ha
BOEHHYIO CITYKO0Y);

KOMHMsI JIOKyMeHTa 00 00pa30BaHWU, KBAIM(DUKALNN WIM HAJMYUHU CHELMANbHBIX 3HAaHUHU (IpU
MOCTYIUIEHUU Ha paboTy, TpeOYIOLIyI0 CHEIUAIbHBIX 3HAHUI WM CHEelHMaIbHOM MOJArOTOBKH);
aHKETHbIC JaHHbIE, 3allOJIHEHHbIe paOOTHUKOM IPH MOCTYIJIEHUH Ha pabOTy WM B Ipolecce
pabotsl (B T.4. aBTOOHMOTrpadus, CBEACHUS O CEMEHHOM IOJIOKEHUU paOOTHHKA, TEpEMEHE
(bamMuINK, HATMYKUN 1€TeH U MOKIMBEHLIEB);

UHBIE JIOKYMEHTBI, KOTOpbIE C Yy4YeToM creuu(uku pabdoTbl M B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM P® 10IKHBI OBITh MPEIbSIBICHB PAOOTHUKOM MPH 3aKIHOUYEHUHU TPYI0BOTO
JIOTOBOpA WJIM B TIEPUOJL €r0 ACHCTBUS;

TPYZOBOM JOrOBOp (COrTAlIeHUss O BHECCHUH U3MEHEHUH U TOTIOJIHEHHUH B HETO);

3aKJIIOUEHUE M0 JaHHBIM IICUXO0JIOTUYECKOT0 HCCIIeI0BaHus (€CTIU TAKOE UMEETCs]);

KOIMM TPUKA30B O I[IpUeMe, NepeBoJiaX, YBOJbHEHHMM, IOBBIIIEHUH 3apabOTHOM IUIaTHI,
MIPEMHUPOBAHUH, TOOUIPEHUAX U B3bICKAHUSIX;

JAUYHas KapTouka 1o gpopme T-2;

3asBIICHUS, OOBSICHUTENbHBIE U CITy>KEOHBIE 3aMMUCKH paOOTHUKA;



JAOKYMCHTEIL (6] MMPOXOKACHUUN paGOTHI/IKOM arTecranuu, CO6CC€I[OB3.HI/ISI, IIOBBIIIICHUA
KBATH(UKAIMK (aTTeCTAIIMOHHBIN JIUCT);

HWHBIC JOKYMCHTBI, COACPNKAIIUC CBCACHUA O pa6OTHI/IKe, HaXOKIACHUC KOTOPBIX B JIMYHOM ACJIC
pabOTHHUKAa HEOOXOJMMO JUIS JOKYMEHTAIBHOTO O(GOPMIICHHS TPYIOBBIX NMPaBOOTHOIICHUH C
pabOTHUKOM.

2.2. JIOKyMEHTBI, COJEpKallhe IEePCOHAIBHBIC JJaHHBIC pPAOOTHHKOB, CO3JAIOTCS IyTEM:
KOIIMPOBAHU OPUTHUHAJIOB,

BHECCHUSI CBEJICHUH B yueTHbIE (POPMBI (Ha OyMaXKHBIX U 3JICKTPOHHBIX HOCUTEISX);

MMOJIYYCHHA OpUT'MHAJIOB HGOGXOI[I/IMBIX JAOKYMCHTOB.

I11. OcHoBHBIE YC10BHS MPOBeIeHUs 00PAGOTKH NMEePCOHATBHBIX JAHHBIX PA0OTHHKOB

3.1. Tlpu ompenenennn oObeMa | cojaepx)aHUS 00pabaThIBa@MBIX MEPCOHATBHBIX JaHHBIX
paboTHUKOB paboToaTens MOKeH pykoBojacTBoBaThesi Koncrurynueir PO, TK PO u unbiMu
(benepanbHbIMU 3aKOHAMHU.

3.2. O6paboTKa MepcoHaTbHBIX JTAHHBIX PAOOTHHUKOB MOXKET OCYIIECTBISTHCS UCKIIOYNUTEIHHO B
Hesix odecrnedeHns coOI0AeHNs 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, COACHCTBUS
paboTHHKAM B TPYAOYCTPOHCTBE, OOYUECHUHU U TMPOIBMKEHUH IO CIIY)KOe, 00eCTIeYeHUs INIHOM
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJIMYECTBA M KauyecTBa BBINOJHAEMON paboOThl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.3. IlepcoHanbHble JNaHHBIE CleAyeT MoJy4daTb y camoro paboTHuka. Eciau nepcoHalbHBIE
JaHHbIE PAaO0OTHHKA BO3MOXKHO TOJYYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO PabOTHUK OJKEH
OBbITH YBEIOMJIEH 00 9TOM 3apaHee U OT HEro JOJDKHO OBbITh IOJTYYEHO MUCbMEHHOE COTrjlacue.
3.4. Ilpu mony4eHWH TEpPCOHANBHBIX JAaHHBIX paboToAaTeNb OKEH COOOIUTH pabOTHHUKY O
LEJISAX, TPEANoiaraéMblX UCTOYHUKAX M CIOcOo0aX MOJIY4YEHHUs NMEePCOHAIBHBIX JAaHHBIX, a TAKKe
0 XapakTepe NOJUIeKANNX IOJYYCHUIO MEPCOHATBHBIX MAHHBIX M IIOCIEACTBUSX OTKa3a
pabOTHHUKA AaTh MMCbMEHHOE COTJIace Ha UX MOJyYeHHUE.

3.5. Paboromarenr He uMeeT mpaBa MOAy4aTb W 0OpadaThIBaTh IEPCOHAIBHBIC JTaHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEIMTHO3HBIX M HHBIX YOSKIEHMAX M 4YacCTHOM *ku3HU. B
CIIydasix, HEMOCPECTBEHHO CBSI3aHHBIX C BOTIPOCAMU TPYIOBBIX OTHOIICHUH, TAHHBIE O YaCTHOU
XKU3HU paOoTHUKA (MH(OpMAIMS O KU3HEAEATEILHOCTH B c(hepe CeMENHHBIX OBITOBBIX, JIUYHBIX
OTHOLIEHUI) MOTYT OBITh MOJY4YEeHbI U 00paboTaHbl paboOTOAATENEM TOJIBKO C €r0 MUChMEHHOTO
COTIJIacHsl.

3.6. Paboromarenr HEe wWMeeT MpaBa MoOJy4aTh W 00pabaThIBaTh TEPCOHAIBLHBIC JTaHHBIC
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX WIU €ro Mnpodcor3Hon
NEATEIbHOCTH, 3a MCKIIOYEHHEM ciydaeB, npenycMorpeHHeix TK PO wnm  wmHbIMEH
benepaabHBIMU 3aKOHAMHU.

3.7. Ilpu mory4eHuM TepCOHABHBIX JAHHBIX HE OT paOOTHHKA (32 UCKITIOUCHHEM CITy4aeB, €CIIN
NepCOHaNbHbIE JITaHHBbIE ObUIM MPEAOCTaBIEHBI PAOOTONATEN0 HAa OCHOBAHUHU (erepaabHOro
3aKOHA WJIM €CIIM TEePCOHAJbHBIC JaHHBIC SIBISIOTCS OOIIEOCTYIMHBIMHU), PadOTOMATENh [0
Hayanma oOpaOOTKM TakWX [EPCOHAIBHBIX JAHHBIX 00s3aH MpPeJoCTaBUTh PaOOTHUKY
CJIeNYIONYI0 HH(OpMAIIUIO:

HanMeHoBaHue ((paMuus, UMs, OTYECTBO) U aJPecC OllepaTopa UK €ro MpeaAcTaBUTeNs;

1eslb 00pabOTKU MEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

IperonaraeMble NoJIb30BaTeIH MEPCOHATBHBIX JAHHBIX;

YCTaHOBIICHHBIE 3aKOHOIATEIILCTBOM TIpaBa CyOheKTa NePCOHANBHBIX JTaHHBIX.

3.8. O0paboTKa yKa3aHHBIX MEPCOHAIBHBIX JTAHHBIX PAaOOTHUKOB paboToAaTeneM BO3MOXKHA 0e3
UX COTJIACHS B CIETYIONIUX CITydasx:

NEepCOHAIbHbIE JAHHBIE SBISIOTCS OOIIEIOCTYITHBIMU;

MEePCOHANIbHBIE JIAHHBIE OTHOCATCS K COCTOSIHMIO 3J0pPOBbsS pabOTHHKA W HX 00paboTka
HeoOXo/uMa JJIsl 3allUThl €r0 KU3HU, 3/J0POBbs MM MHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB MO0
YKU3HH, 3T0POBbS WM MHBIX )KU3HEHHO BAYXHBIX HHTEPECOB APYTHX JIUI] U MOJYyYCHNUE COTIIACHS
pabOTHHKA HEBO3MOKHO;



o TpeOOBAHUIO TMOJHOMOYHBIX TOCYIAPCTBEHHBIX OpPraHOB B CIIy4asX, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.9. PabOTHUKY M UX MPEACTABUTEIH TOJKHBI ObITh 03HAKOMJICHBI IO/ POCIUCH C TOKYMEHTaMHU
paboToaaresnsi, yCTaHaBIUBAOLIIMMYU OPSJOK 00paOb0TKH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a
TaKxke 00 UX mpaBax U 005A3aHHOCTSIX B ATOH 00JacTH.

IV. XpaHeHnue u nepeaaya nepcoHaaIbHbIX JAHHbIX PA0OTHUKOB

4.1. TlepcoHanbHble JJaHHbIE PAOOTHUKOB YUpEXKIEHHS XPAHATCSA HAa OYMa)KHBIX U 3JIEKTPOHHBIX
HOCHTEJISIX B CIICIUAIBHO MPETHA3HAYCHHOM JIJIsl 3TOTO MECTE (3amuparoniuiicst mkad).

4.2. Jlnsd opraHu3alyy XpaHEHHs NEPCOHAJIBHBIX JAHHBIX B YUPEKIEHUU CHELUAIUCTBI IO
UHPOPMALMOHHON paboTe W Ipyrue CHEelUaTUCThl MPOBOJIAT MEPOIPUATHUS TIO OINpPEeICHUI0
Kpyra MH(GOPMALlMOHHBIX CHCTEM U COBOKYIHOCTH OOpabaThIBA€MbIX MEPCOHAIBHBIX AHHBIX,
KaTErOPUPOBAHUIO  MEPCOHAIBHBIX  JAaHHBIX M [PEABAPUTENBHON  KiacCHU(UKAIUH
MH(POPMALIMOHHBIX CUCTEM.

4.3. B mporiecce XpaHEHUs] MEPCOHAIBHBIX JaHHBIX PAOOTHHKOB HEOOXOAMMO O0ECIeYHBATh:
TpeOOBaHUS 3aKOHOJATENIbCTBA, YCTaHABIUBAIOIIME IMpaBWIa XPaHEHHs KOH(HIECHIHMAIbHBIX
CBEJICHUM;

COXPAaHHOCTh HUMEIOIIUXCA JIaHHBIX, OIPaHUYEHHE [OCTylla K HUM B COOTBETCTBUU C
3aKoHOAaTenbCTBOM P® u HactosmuM Ilomoxennem;

KOHTPOJIb 32 JIOCTOBEPHOCTBIO U TIOJTHOTON MEPCOHAIBHBIX JaHHBIX, UX PEryJsipHOE OOHOBJIEHUE
Y BHECEHME 10 MEpe HEOOXOAMMOCTH COOTBETCTBYIOLINX N3MEHEHHU.

4.4. JlocTyn K TIEpCOHAJbHBIM JIaHHBIM PpAOOTHUKOB pa3pelIaeTcsi TOJBKO CIEUAIbHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHbIE JIMLA JOJLKHBI UMETh MPaBo I0JIy4aTh TOJIBKO
T€ TEepPCOHANIbHbIE TaHHble PAOOTHHMKA, KOTOPbIE HEOOXOIUMBI JJIsi BBINOJIHEHUS KOHKPETHBIX
(GyHKIIHIA.

4.5, BHyTpeHHHH JOCTyl K HEpCOHAJIbHBIM JaHHbBIM pPAOOTHUKOB B  YUpexXJIECHUU
OCYIIIECTBJISIETCS] B COOTBETCTBUU CO CIIMCKOM JIMI], YIIOJTHOMOYEHHBIX HA MOJIyY€HHUE U JJOCTYII K
[EPCOHAIBHBIM JJAHHBIM, YTBEP)KICHHBIM IPUKA30M pYKOBOAUTENs YupexaeHus. MHble npasa u
00513aHHOCTU PaOOTHUKOB YUpEkKACHUSI, B TPYIOBbIE 00S3aHHOCTH KOTOPBIX BXOJUT 00paboTKa
NEPCOHAIBHBIX JaHHBIX pa0OTHUKOB, ONPEACIIAIOTCS TaKkKe JOHKHOCTHBIMU MHCTPYKIUSAMH.

4.6. IIpaBo BHYTPEHHETO JOCTYIA K MEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB YUPEKICHNUS UMEIOT:
- PYKOBOJUTEIb OpraHU3alnu;

- paOOTHUK, YbH NIEPCOHANIbHBIE IaHHBIE MTO/JIekKaT 00paboTKe;

- pabOTHUKH, YIOJIHOMOYEHHBbIE B COOTBETCTBUU C INPUKA30M Ha MOJy4YeHHE M JOCTYH K
NEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB.

4.7. B nensix oOecrieueHMsl HaJJIEKAIIETO BHIMOJIHEHUS TPYAOBBIX O0S3aHHOCTEH AOCTYN K
NEPCOHAIBHBIM JIaHHBIM pab0OTHUKA MOXKET OBITh IPENOCTaBIEH Ha OCHOBAaHUM IIpHKa3a
PYKOBOJUTENS YUPEKICHUS MHOMY PaOOTHUKY, JOJKHOCTh KOTOPOTO HE BKJIIOYEHA B CIHCOK
JIUL], YIIOJTHOMOYEHHBIX Ha MOJYyYEHHE U JJOCTYII K MEPCOHATIBHBIM JaHHBIM.

4.8. IOpuarueckuM U GU3NYECKUM JIMIAM, OKa3bIBAIOLIUM YCIYTH YUpPEkKAECHUIO0 HA OCHOBAaHUU
3aKJIIOYEHHBIX TPa’kJaHCKO-TIPAaBOBBIX JOTOBOPOB (JIMOO Ha WHBIX OCHOBAHHUAX), KOTOPBIM
HEOOXO/JUM JIOCTYNl K TIE€pCOHAIBHBIM JAaHHBIM pPa0OTHUKOB YUpEeXJIEHHs B CBSI3U C
BBIMIOJTHEHUEM UMU 0053aTeIbCTB 110 YKa3aHHBIM JOIOBOPAaM, COOTBETCTBYIOLIUE JaHHBIE MOTYT
IPEJOCTaBIATECS  paboToAaTeNeM TOJNBKO TIOC/I€ TOAMMCAHUS C HHUMH COIJIAIIEHUS O
HepasTalleHnd KoH(QUISHIHaTIbHON HHpopManuu. B HCKIIOUUTENBHBIX Cllydasx, UCXOAs W3
JIOTOBOPHBIX OTHOLIEHUH C TPETHUMH JIMI[AMHM, JOMYCKAETCsl HAJMYME B OTOBOPAX IMYHKTOB O
HepasTialleHny KoH(pUIeHManbHoN nH(OpMAallUY, B TOM YUCIIE TPeyCMaTPUBAIOLINX 3aIIUTY
NEPCOHATBHBIX JaHHBIX pAaOOTHHUKOB.

4.9. PaboTHWKHM, OCYHIECTBISIONIME O00pabOTKYy TEpCOHAIBHBIX JaHHBIX, JOJDKHBI OBITH
yBEJIOMJICHBI B IMHUCBMEHHOH (opMe O cBoeil 00d3aHHOCTM HE pasriiamarh HNepCOHAIbHbIC
JlaHHbIE PAOOTHUKOB, K KOTOPHIM OHU MOJYYHIIN JOCTYII.



4.10. TlonmyyaTensMyd TEpPCOHANBHBIX JAaHHBIX pAOOTHUKA BHE YUPEKIACHHS Ha 3aKOHHOM
OCHOBaHUU SIBJISIIOTCSL OPraHbl IEHCUOHHOTO 00ecreyeHus, OpraHbl COIMAIIbLHOTO CTPaXOBaHUS,
ompejieNiieMble B COOTBETCTBUU C (elepalbHBIMA 3aKOHAMH O KOHKPETHBIX BHUAAX
00s3aTeNbHOTO  COLIMAJILHOTO  CTPAaxOBaHUSA,  OpPraHbl  HPOKYpaTypel W JIpyrue
MPABOOXPAHUTEIILHBIC OpraHbl; HAJIOTOBBIC OpraHel, (deaepanbHas WHCICKIHUS TPY/a;
npodeccuoHaNbHBIE COIO3bl, a TAaK)KE€ MHbIE OpPraHbl M OpraHu3aldd B COOTBETCTBUU C
benepanrbHBIMU 3aKOHAMH.

4.11. PabGotonaTenb HE MOXET COOOIIaTh MEPCOHAIBHBIC JIaHHBIE PAOOTHHUKA TPEThEH CTOPOHE
0e3 MUCHbMEHHOTO COTJIachsi pa0OTHHKA, 32 UCKIIOYCHHEM CIIy4aeB, KOTJa 3TO HEOOXOJMMO B
HEJSIX MPeAYyNpeKICHUS YIPO3bl KU3HU U 3/I0POBBI0 pa0OTHHKA, a TAKXKE B JIPYIHX CIydasx,
npexycMoTpeHHbX TK PO wim nabivu enepanbHbIMUA 3aKOHAMHU.

4.12. PabGoTtonarens o0s3aH TepeaaBaTh MEPCOHATIbHBIC JaHHBIE PaOOTHHUKA MPEACTaBUTEISAM
paboTHUKOB B Tmopsiake, ycraHoBieHHOM TK P® u wHbiMEH (denepanbHbIMH 3aKOHAMH, WU
OTpaHUYMBATH 3Ty UH(OPMALIUIO TOJILKO TEMU NEPCOHATBHBIMU JaHHBIMU PAOOTHUKA, KOTOPbHIE
HEOOXOIUMBI JUISI BRITIOJTHEHUS YKa3aHHBIMU TIPECTABUTEISAMU UX (DYHKIIUH.

4.13. JlroOwie Jsnma, oOJaJaroIIMe JOCTYIIOM K IIEPCOHAIBHBIM JIaHHBIM PaOOTHHKOB
Yuapexaenus, 00s3aHbI COOIOAATE CIEIUAIBHBIN PEKUM WX HCIIOIh30BAHUS M 3aIIUTHL. JInia,
MOJyYUBIINE TEpPCOHANbHBIE JaHHble pAOOTHHKA HA 3aKOHHOM OCHOBAaHUHU, OOS3aHbI
UCIIONIb30BAaTh WX  HUCKJIIOYHTEIBHO B  IIENIAX, KOTOpPbIE 3asABISUINCH TPU  3aMpoce
COOTBETCTBYIOIIEH HH(MOPMAIINK, a TAKXKE HE pa3rialiaTth Takylo HHGOOPMALUIO (UCKITIOYSHUS U3
JAHHOTO TIPaBWJIA OMPEACISIOTCS TOJIBKO (eepaTbHBIMU 3aKOHaMH ). JIUII0, KOTOpOE MoJTydaeT
JUYHOE JeNI0 APYroro pabOTHHKA BO BPEMEHHOE MOJIb30BaHWE, HE MMEET IpaBa JejaTh B HEM
KaKHe-Tu00 TOMETKH, UCIIPABIICHHUS, BHOCUTH HOBBIC 3aIHCH, U3BJIEKATh JOKYMEHTBI U3 INTHOTO
JIeJia WK MOMEIIATh B HEro HOBBIE.

V. Cnoco0blI 3aIUTHI EPCOHATBHBIX JAHHBIX PA0OTHUKOB

5.1. 3ammra MepCOHAIBHBIX JAaHHBIX PAOOTHUKOB MPEICTABISET COOOW periaMeHTHPOBAHHBIN
TEXHOJIOTUYECKUH, OpPraHM3allMOHHBIA M MHOM mpouecc, NpenylnpexJaroliuil HapylleHue
JOCTYITHOCTH, LIEIOCTHOCTH, JOCTOBEPHOCTH M KOH(UIEHIUAIBHOCTH MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB Yupex/1eHus U 00ecreuynBaroIni HaJe)KHYI0 0€3011acHOCTh MH(OPMAIIH.

5.2. 3ammTa MepcoOHAIBHBIX JaHHBIX PAOOTHUKOB OT HEMPABOMEPHOTO WX HMCIIOIH30BAHUS WU
yTpatbl o0ecrneunBaeTcss pabOToOAaTeNeM 3a CUeT €ro CpeACTB B MOpPsJAKE, YCTaHOBJIEHHOM
benepaibHBIM 3aKOHOM.

5.3. [lnsa obecrieueHNst BHYTPEHHEN 3alUThHI IEPCOHAIBHBIX TaHHBIX paOOTHUKOB pabOTOATENb:
periaMeHTHpyeT CcOCTaB pPaOOTHUKOB, (PYHKIMOHAJIbHbIE OOS3aHHOCTH KOTOPBIX TpPEOYIOT
coOITI0JIeHHsI pekruMa KOH(UACHIINAIBHOCTH;

n30upareabHO U 00OCHOBAHHO paclpeiensieT JOKYMEHThI U HH(OopMaluio MeXIy pabOTHHUKaMU,
UMEIOIMMHU JIOCTYI K NEPCOHAIbHBIM JJaHHBIM;

CBOEBpPEMEHHO o0ecreunBaeT pabOTHUKOB HH(OpMaIield 0 TpeOOBaHUSIX 3aKOHOIATENHCTBA 110
3alUTe NEePCOHANBHBIX JaHHBIX;

oOecrieunBaeT OpraHU3aluIo NOPsAIKa YHUYTOXKEHUS HHPOpMAIUY;

IOPOBOJUT Pa3bACHUTEIbHYIO paboTy ¢ pabOTHMKAMH, WMEIOIIMMHU JOCTYI K IMEPCOHAIbHBIM
JAHHBIM, TI0 TIPEIYIPEKICHUIO YTPAThl CBEICHUH MPH paboTe ¢ MepCoOHATbHBIMU JTaHHBIMHU.

5.4. 3amuTa CBEOEHMH, XpaHAMMXCS B D3JIEKTPOHHBIX Oa3ax HaHHBIX paborojxaTens, OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA, HCKAKEHHUS M YHHUTOXKCHUST HH(DOPMAIHH, a TaK)Ke OT MHBIX
HEMpaBOMEPHBIX JeHCTBUH, 0OecrieunBaeTCsl pa3rpaHUueHUEM MpaB J0CTYIIA ¢ UCIOIb30BAHUEM
YYETHOM 3alIMCH U CUCTEMOM IAPOJIEH.

5.5. Bce nuna, cBsi3aHHbIE C MOJy4YeHHEM, OOpaOOTKOM M 3alMTOM MEepPCOHAIBHBIX aHHBIX,
00s13aHbI OJITUCATh 0053aTEIBCTBO O HEPA3TJIAIICHNN IEPCOHANIbHBIX JaHHBIX PAOOTHUKOB.

5.6. B cnywyae BBIABICHHMS HEIOCTOBEPHBIX IE€PCOHAIBHBIX JAHHBIX paOOTHHKA WU
HENPAaBOMEPHBIX JEHCTBUII ¢ HUMHM Ha MEepUoJ MPOBEpPKU pabdoToaarenb 00s3aH OCYIIECTBUTh
OJIOKMpOBaHKE MEPCOHAIBHBIX JaHHBIX PA0OTHUKA C MOMEHTa OOpallleHHsI €ro CaMoro WM €ro
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3aKOHHOTO TPEACTABUTENS JIMOO TMOITYYEHHUsS 3ampoca YHMOJHOMOUYEHHOTO OpraHa IO 3aluTe
mpaB CyOBbEKTOB.

5.7. Tlpu BBHISBICHHHM HEMPABOMEPHBIX ACHCTBHI C IMEPCOHATHHBIMU JTaHHBIMH DPAOOTHHKA
paborosiatenb 00s3aH YCTPAaHHUTH JOMYIIECHHBIC HApyIIeHHs He Ooliee TpexX pabodmx IHEU ¢
JaThl TAKOTO BBISBIICHHUS. B ciiyyae HEBO3MOXHOCTH YCTpPaHEHHs JOIYLICHHBIX HapyHIICHUN
paboTojaTellb HE TIO3/IHEE YeM Yepe3 TpU padouyuX IHS C JaThl BBISIBICHUS HEPABOMEPHOCTH
JeHCTBUH C MEPCOHATLHBIMU JTAHHBIMH PA0OTHUKA 00s3aH YHUUTOKUTH NEPCOHAIbHbIC JaHHBIC
paboOTHHKA.

5.8. B cmyuyae o13pIBa paOOTHHKOM COTJIacHsi Ha 0OpabOTKy CBOMX IMEPCOHATIBHBIX TaHHBIX
paboronaTenb 00si3aH TPEKpaTUTh O00pabOTKY TMEpCOHANBHBIX JIAHHBIX pAOOTHHKA W
YHHYTOXXUTh HMX B CpPOK, HE TNPEBBIIAIOINN Tpex padouumx JaHEH ¢ JaThl MOCTYIUICHHUS
YKa3aHHOTO OT3bIBa, €CJIM WHOE HE MPEIyCMOTPEHO COTJAIICHHEM MEXIy pPaOOTHUKOM U
paboTonaresem.

VI. IlpaBa paGoOTHUKOB B HeJAX o0ecneyeHHUsl 3alIUTHI MEPCOHAJIBHBIX JIAHHBIX,
XpaHsimMxcs y padoroaaresisi

6.1. B mensx oOecrneyeHHs 3alIMTHI MEPCOHAIBHBIX MTAHHBIX, XpaHAMUXCS y paboTomaTens,
pabOTHUKU UMEIOT IIPAaBO Ha OECIUIATHOE TIOJIYYCHHUE ITOJHOM HH(POPMAIIHH O:

JUIaX, KOTOPbIE HMMEIOT JOCTYNl K IEePCOHATBHBIM JIAHHBIM KM KOTOPBIM MOXET OBITh
NPEJOCTABIICH TaKOH JIOCTYII;

nepeyHe o0padaThIBaEMbIX MEPCOHANBHBIX JTAHHBIX M UCTOYHUKAX MX TIOTYUCHHUS;

cpokax 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIC CPOKAX UX XPAHCHUS;

IOPHINYECKUX MTOCIEACTBUSAX 00pabOTKH UX MEPCOHATBHBIX JAHHBIX.

6.2. PaOOTHHKY UMEIOT MPaABO Ha:

OecrutaTHOE TMOJyYeHHE IMOJHOW MH(POPMAIMU O CBOMX NEPCOHAIBHBIX AAHHBIX M 00paboTKe
9THX JIaHHBIX;

CBOOOTHBIN OECTIATHBIN AOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, B TOM YMCIIC HA TOTY4YCHUE
KOTHIA JIF0OOW 3amuch, COJepiKalllel IMepCOHANbHBbIC TaHHbIC PaOOTHHKA, 32 HCKIFOYCHHUEM
CIIy4aeB, MPeyCMOTPEHHBIX (heepabHbIM 3aKOHOM;

OIIpEIeIICHUE CBOMX MPEACTABUTEINEH ISl 3alIUThl CBOMX TIEPCOHANBHBIX JIAHHBIX;

JOCTYT K OTHOCSIIIIUMCS K HUIM MEUIIMHCKUM JIAHHBIM C IIOMOIIBI0 MEIUIIMHCKOTO CITCIIHATHCTa
0 UX BBIOOpY;

TpeOoBaHWE 00 WCKIIOUEHUH WM WCIPABICHUN HEBEPHBIX WM HEMOJHBIX MEPCOHATBHBIX
JMaHHBIX, a TaKXe JaHHBIX, 00paboTaHHBIX ¢ HapymeHueMm TpedoBanuid TK PO unu uHOTO
deneparbHOTO 3aKOHA.

6.3. PaGoTHHMKM HE JOHKHBI OTKA3bIBATHCA OT CBOMX MPAB Ha COXPAaHEHUE U 3alIUTy TalHBI.

VII. O6s13aHHOCTH Pa0OTHMKOB B LEJAX 00ecneYeHHs J0CTOBEPHOCTH HX NEPCOHAJBHBIX
JAHHBIX

7.1. B nensx obecrieueHust JOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX PAOOTHUKH O0OS3aHBI:

pu npueMe Ha paboTy B YupexkaeHue MpeAcTaBisaTh 0 cede T0CTOBEPHBIE CBEJICHUS B MOPSAKE
U o0beMe, MPeTyCMOTPEHHOM 3aKOHO1aTeNIbcTBOM Poccuiickoii ®eneparuiy;

B CJIy4ae U3MEHEHMsI IEPCOHAIbHBIX IaHHBIX paOOoTHHKA ((paMuius, UMsi, OTYECTBO, aJpeC MeCTa
KUTEIbCTBA, TIAaCHOPTHbIE JaHHBIE, CBeJEHHs 00 O0O0pa30BaHMM, COCTOSHUM 3[0POBbS
(BCJ'Ie}ICTBI/Ie BBIABJIICHUA B COOTBETCTBHU C MEAMIIMHCKHM 3aKJIIOUYCHUEM HpOTI/IBOHOKaBaHI/Iﬁ
JUISL BBITMIOJIHEHUS! paOOTHUKOM €ro JIOJDKHOCTHBIX, TPYJAOBBIX 00s3aHHOCTEN) M T.I.) cOOOIIaTh
00 3TOM paboTOJaTENIO B pa3yMHbIE CPOKH.

VIII. OTBeTcTBEHHOCTh 3a HapylLleHHe HOPM, peryJupylmux o0padoTKy Hu 3almTy
NEePCOHAJBHBIX JAHHBIX PA0OTHUKOB

8.1. Jluma, BUHOBHBIE B HAPYIICHUH HOPM, PETYIHPYIONMX TOIydeHHE, 00pabOTKy M 3alIuTy
NEPCOHANBHBIX JaHHBIX pPaOOTHUKA, TNPHUBIEKAIOTCS K TUCHMIUIMHAPHONM M MaTepuaIbHON

6



OTBETCTBEHHOCTH B mopsake, ycraHoieHHOM TK P® u unbiMEH (enepaibHBIMU 3aKOHAMH, a
TaKK€ TMPUBJIEKAIOTCS K  TPAKIAHCKO-TIPABOBOM, AIMHUHUCTPATUBHOM W  YrOJIOBHOM
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBIEHHOM (he/IepaIbHBIMU 3aKOHAMHU.

8.2. 3a HenCIoJIHEeHNE WM HeHa yIeXKalllee UCIIOJHEHUE PAOOTHUKOM I10 €r0 BUHE BO3JI0KEHHBIX
Ha HEro O0s3aHHOCTEW MO COOJIOJCHHIO YCTAHOBJICHHOTO MOpPSAIKAa pabOTBHl CO CBEACHHUSIMU
KOH(HIEHIIMATIBHOIO XapakTepa pabOTHUK HECeT MAMCUUIUIMHAPHYIO U MaTepUalbHYIO
OTBETCTBEHHOCTH B IOpsAKe, ycTaHOBICHHOM TK P®, 1 MHyI0 IOpUINYECKYIO OTBETCTBEHHOCTD
B IIOPsIZIKE, YCTAHOBJIEHHOM (heiepaibHbIM 3aKOHOM.

IX. 3aki0uuTe/ibHbIE OJT0KEHUS

9.1. Pabortonmarenb 00si3aH O3HAKOMUTH PAOOTHUKOB ¢ HacTosimuM [lonoxkeHwem, a Takxke C
BHECEHHBIMU B HEr0 HW3MEHEHUSMU U JONOJHEHHUSMHU TIOJ] POCHHCH C YyKa3aHUEM JaThbl
O3HAKOMJICHHUS.

9.2. 3Menenus u nonoiHeHus B HacTosiiee [loigokeHue BHOCSATCS B MOPSIIKE, YCTAHOBICHHOM
cT. 372 TK PO 1151 npuHATHUSA JIOKaJIbHBIX HOPMATHBHBIX aKTOB.
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